@ The Purcell School

for Youny musicians

| —

Director of Development (Full-time)

INFORMATION FOR CANDIDATES



INTRODUCTION

Celebrated throughout the world as a centre of musical excellence,
The Purcell Schoolis the mostvibrant, exciting and exhilarating
place towork or study. We are a close-knit community dedicated to
nurturing some of the world’s most talented young musicians and
werecognize the unigue privilege it is towork with these incredibly
gifted students.

Qur students are the liveliest, most committed and self-motivated
young peopleyou could hope to meet. Every day, the Schools
corfidors echo with the sound of extraordinary music as our
students prepare for one of the 150 concerts we present every year,
both here at School and in the most prestigious venuesin London.

Itis aworking environment quite unlike anywhere else! Wewant
our students to be challenged and inspired by every aspect of their
experience here, and we support and encourage staff to achieve
this. Academic classes are small, behaviouris excellent and the
opportunities for innovative and creative teaching practice are
limitless,

If you are committed to providing an outstanding student
experience and prepared to play afull partin the life of this
extraordinary place, The Purcell School offers you the opportunity
tojoin an exceptional team, serving truly exceptional studentsin a
totally unigue envirenment. | very much hope vou will consider
making an application tojoinus.

Kind regards,

e

Paul Bambrough
Principal
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ROLE DESCRIPTION

Director of Development

e are seekingto appoint a dynamic seniorfundraiserto this exciting new rola. As a
key mamber of the Sanior Leadership Team (SLTY, vou will set a clear strategic
fundraising diraction. You will drive ambitious, achievable targets forincome streams
aligned ta the school’s vision, mission and strategic goals. This will include
devaloping and implamenting fundraising strategies across new and existing income
streams including High Met Worth individuals, C5R from corporatas, major donors,
trusts andindividuals.

You willlead the annualfundraising planning process waorkingwith the 5LT and
Govemors to produce effective strategies toachieve income targets across a range of
revanue streamsfocussing on sustainable andreliable unrastrictedincome
ganaration.

Youwill establish and implament digital platforms as a basis forgrowth in individual
giving and community fundraising.

Championingthe supporter joumey and digital innovation, you will ensure an
excellent supporter care programme is developed, keeping up to date an key trends,

best practice and fundraising law.

Yourexperience of developing and using data insights will enable the effactive
measurament of the impad of campaigns to allow continuous improvemant,

AsanAmbassador for The Furcell Sch ool vou willwork flexibly to attend extarnal

evants to promote its waork and encourage support and donations

Youwill manage a small existing fundraising team, agrasing objectives work plans
andmanaging performance targats.

ltyaou are energetic, ambitious and creative; ifyou are an experienced boarding and/
or pastoral practitioner and genuinely enjoy the company of young people, this
would be afantasticopportunity foryou!

TERMS AND CONDITIONS

This is a full-time post (27 hours parweak) working 52 weeks paryearwith 6 weeks
paidannual leave.

The salarnywill bein the region of £65000-£75,000 pa, dependent on exparience, with
contibutory pension scheme.

Therais a sixth maonth probationary period ,with natice of one term an eitherside,
afterwhich the post will be confirmed, with a notice period of two terms. This post

is subjectto regular appraisal.

Please note that previcus applicants need nof apply.
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HOW TO APPLY

If wou wish to apply, please complete the School's Application Form (available on ourwebsite) and senditwith a
supporting Personal Statement to the Principal as soon as possible. Please do notsend a separate curriculum vitae.
The closing datefor applications is 21st October, 2021, Farsonal staterments should outline vour relevant

axparience and avidance vourachisvemeants,
Tha salaction process willinclude an interview and presentation. Candidates will be required to bring evidence of
identity and qualifications to the interview. W e will interview shortlisted candidates |in schaool, during Movember.

Applications should be made to the Principal by em ail to recruitment@purcell-school.org or by letterto:

Mrs Shirley Clark, PAtothe Principal
The Purcell School, Aldenham Road, Bushey, Hertfordshire WMIDE2 2TS

If you have any questions which this document does not cover, please emailthem to our HR Manager, Mrs

Labraham Labraham@purcell-scheool.org

CHILD PROTECTION FQUAL OPPORTUNITIES

The Purcdl Scheol is committed b safeguarding and prometing The Purcell Schocl b an squal op portu nities employer and
theweslfare of ¢ hildren and vou ng people and expects all staff o weloo s sp plications from ap prepriahzly qualified peopls
share this commitment. All ap plicants shou ld read the Schoofs tegard bess of gender, marital status, sewal crientation, raoes,
Childd Protection policy, which is available on cur websibe, ethric crigin, cokeur, ratienality, religicn, disability orage.
Shoristed applicants are requirsd to declarsany criminal Candidates will be assessad against redevant criteria only (ie.
corwictons or cautions o disciplinary procesdings rdabed fo aliills, qualifications, abilities, speriencs) inselsction and
young pecple, Applicants must bewilling o undergs child P fi et

protection screning appropriats to the pest including recods
checled and processed throu gh the Disclesureand Barring
Servics (DRI
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JOB SPECIFICATION

The Purcell School is committed to safeguarding and promoting the welfare of children and young
people and expects all staff and volunteers to share this commitment

JOB TITLE: Director of Development
- Reporting to the Principal

FOR THE ROLE

Strategy and Planning

- To st clear strategic direction and drive ambitious, achievable targets for all incorme streams aligned to the schoals vision,
mmission and strategic goals

- To develop and implement fundraising strategies across new income streams

- Tor lead the annual fundraising planning process waorkingwith the Senior Leadership Team and Governars to produce effective
stratagies 1o achieve income targets across arange of revanue streams focussing on sustainable and reliable unrastricted
incomme genaration

Financial Planning and Budget Management
- To produce cost-eftective budgets to achieve action plans
- To develop and maintain income and expenditute tracking and evaluation systems
- To ensure that tha Fundraising Department is kept within budget
Fundraising
- To build on areas of High Met Waorth and CSRinregards to income generated from corporate, major donors and trusts
- To develop new contacts and relationships with potential supporters of the schaal
- To manage relationships with Trust Funds and identify new opportunities
- Ter assist in maintaining the fundraising database to ensura that records are accurate
- To manage the Friend s of The Purcall School Scheme and develop fundraising initiatives with the alumni community
-To lead on the develo pment of new funding streams
- To develop and use data insights to create and measure the impact of campaigns
- T establish and implement digital platforms as a basis for growth inindividual giving and oo mmunity fundraising

- Te champion the supportar journay and digital innovation, ensuring an excellant supportarcare programme is developead,
keaping up to date on key trends, bast practice and fundraising law

- Reprasent The Furcell School at extarnal events to prometaits work and encourage support and denations
Senior Management
- Incomea and expenditure budget planning and managemeant

- Addvising the Principal and membsrs of the SLTon the availability of funds and the viakility of abtaining fund s to support
campaign initiatives

- Attending Governaer masetings to raport and give advice on fundraising mattars

Staff Management
- Manage a Fundraising Manager and Fundraising Assistant, agrasing objectives and work plans

Other
- To participate in School Inset mestings
-To assist at whols school events
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PERSON SPECIFICATION

Experience & knowledge

Educated to degrea level (or equivalent) with a relevant professional qualification in fundraising (or equivalent)

Extensive strategic fundraising experience at a senior level including Trust fundraising and developing afundraising strategy to
rmaximise income growth

Atrack record of successful fundraising includingindividual, majorand corporate funding and understanding of key fundrais-
ing markats

Bxperience of develaping and managing relatio nships with key donors

Expetiance of building a sttong brand and raising the profile of an arganis ation

Frovan experienca in financial management, including developing forecasts, budgets and monitoring expenditure.

Evidence of continued professional development

Experiance of data analysis, IT and research to support fundraising growth

Ability & Skills

The ability to repraesent the school and promaote its fundraising strategy and profile internally and externally with a strongun-
derstanding of strategic communications

The ahility to prepare strategic plans, budgets and detailed action plans

The ahility influence stakeholders including Governars, donars, staff, parents and others

The ability to developand expand digital fundraising

Knowledge and experience of Raiser's Edge or similar fundraising and relationship management database

Excellent planning, organisation and project managemeant skills

Strong IT skills with experience of using d atabases experiance of 515 is desirable)

Experianca of managing and devaloping ateam to meet targats and achieve axcallence

Personal Attributes

To hawe an interest in music and assisting young people to achieve their potenti al

Flexibility and willingnes s to provide an outstanding supporter care experienca including working occasional evenings and
weekands.

Gravitas and cradibility to represent the schools fundraising depatmentinternally and externally

Driven by enthusiasm, energy and imagination; with the akility to inspire others to achieve the school's strategic fundraising
objectives

Innevativa and creative with anentreprenaurial appreach

Ahility to lead and motivate ateam

Able towork auto nomously
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