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The Purcell School is a company limited by guarantee (Company No. 759327), and also a registered charity 
(Charity No. 312855). The school is regulated by the Department for Education (www.education.gov.uk) and 
inspected by the Independent Schools Inspectorate (www.isi.net). The Governing Body is the owner of the school. 
The current Chairman of the Governing Body, Sir Roger Jackling, can be contacted through the Clerk to the 
Governors, the Bursar, Adam Wroblewski (a.wroblewski@purcell-school.org). 
 

The Purcell School 
Aldenham Road 
Bushey 
Herts 

WD23 2TS 

www.purcell-school.org 
 
School Office & General Enquiries: 

Tel: 01923 331 100 

Fax: 01923 331 166 
Email: info@purcell-school.org   

 
 

Tel: 01923 331 104 

Email: head@purcell-school.org 
 

Bursar: 
Tel: 01923 331 127 

Email: a.wroblewski@purcell-school.org 
 
Email addresses for current members of staff are listed on the School website:  

www.purcell-school.org/about-us/staff-list 

 

A list of email addresses and telephone numbers for staff is sent to all parents at the beginning of each academic 

year. 
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WELCOME FROM THE PRINCIPAL 
At the Purcell School we believe every individual student is special, is capable of extraordinary achievement and 

has a right to expect outstanding support in every aspect of their school life.  We want every one of our students to 
be safe, healthy and, perhaps most importantly, happy.  All of our staff are committed to ensuring that your son or 

daughter has an exceptional experience here; we want them to create memories they will treasure for the rest of 

their lives!  The relationship we form with you as parents is a vital part of supporting students and you must 
always feel that you can contact us to share information, to ask questions and, in particular, to discuss any 
concerns.  I will also be reminding students that they themselves should never be embarrassed or reluctant to 
share any worries or concerns with us; we are here for them and will always respond when a student asks for our 

help or advice. I would be grateful if you could also reinforce this important message throughout the year. 

comprehensive, but it covers most of the main issues that usually arise and gives a flavour of the how the school 
operates.  For convenience, the latest version of this handbook is also available on the School website: 

https://www.purcell-school.org/school-life/other-documents/ 

In addition, boarders will usually receive a house handbook which provides further information and advice about 

the Boarding House and its staff.   

The Purcell School is a friendly, vibrant and happy place.  If you are the parent of a new student, rest assured that 
they will soon make friends and flourish.  If you are the parent of a returning student, you can be assured of our 

continued commitment to exceptional provision and care. 

Paul Bambrough 

Principal 

 

 
 

MISSION STATEMENT 
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SECTION A: SCHOOL ROUTINES & ADMINISTRATION 

A1: THE SCHOOL DAY 

 

 
 

 
 

 

 

 

 BOARDERS DAY STUDENTS 

6.30am Morning call - 

7.10am Cereal, toast and juice in the dining hall (optional) - 

7.20am Early morning practice (Juniors to Y11) - 

8.10am Breakfast for sixth form in dining hall Day students may arrive and sign 
in from 8.00am 

8.20am Breakfast Y11 and below in the dining hall  Registration in Houses 

8.40am Assemblies, Tutor Period, Lessons or Music Block - see below 

10.20am Break  drinks in the dining hall  
  

10.40am Lessons begin 

12.40pm Lunch in the dining hall OR Lunchtime Concert  registration in Houses 

1.40pm Lessons begin 

3.40 / 4.00pm Break  drinks in the dining hall  

4.00-5.00pm Y9-Y13: Music Block (Mon and Weds),  

Lessons (Tues and Thurs) 
Y5-Y8: Free time (4.00-5.00pm), Prep (5.00-6.00pm) 

Avison Day students sign out and 

leave by 4.00pm unless attending 
a staff-supervised activity 

6.00pm Supper (registration) in the dining hall, followed 

by free time  

Senior Day students sign out and 

leave by 6.00pm unless attending 
a staff- supervised activity 

7.30-9.00pm  

(8.30pm for Year 9) 

Registration in Houses, followed by Prep  see 

below.  

- 

9.00pm onwards Bedtimes  see School Rules for details - 
 

Assemblies / Tutor / Lessons / Music Block period (Mon-Fri 8.40-9.00) 

 ACTIVITY LOCATION 

Monday Whole School Assembly CP Hall 

Tuesday Music Block  

Wednesday Y9-Y13 tutorials, Avison assembly Y5-8: Room 8 

Thursday Y9-Y13 tutorials or assemblies, Avison tutorials Y9-Y11 Recital Room, 6th form CPH 

Friday Tutorials  
NB These arrangements can change  always check the weekly bulletin. 
 

 

mailto:info@purcell-school.org
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 S
A

T
U

R
D

A
Y 

9.00am Breakfast 

9.20am Registration 

9.30am Saturday morning activities 

12.30pm Ongoing lunch to 1.00pm 

6.00pm Supper 

6.40pm Free time 

7.00pm Social events 

 

A2: THE SCHOOL YEAR 
 

 

 

 

 

A3: ATTENDANCE 

 

 

 

 

 

A4: CONTACTING THE SCHOOL 
 

 
 

S
U

N
D

A
Y 

9.30am  12.30pm Ongoing brunch 

6.00pm Supper 

6.40pm Free time 

mailto:info@purcell-school.org
http://www.purcell-school.org/
https://www.purcell-school.org/school-life/term-dates/
www.purcell-school.org/school-life/term-dates/
https://www.purcell-school.org/news/calendar/
mailto:studentabsence@purcell-school.org
mailto:schooloffice@purcell-school.org
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A5: COMMUNICATION 
 
A successful education relies on partnership between school and parents. We believe that this is best achieved by 

laying down clear lines of communication and this policy explains our approach.  

SchoolPost 
An account has been created for you on The Purcell 
school will use the system to send you emails (and occasionally text messages); it also provides you with a 

personal online 'mailbox' where you can always view a record of all your messages from the school and, where 

appropriate, complete simple reply forms. 
 

Publications with short messages from the school will come to your inbox using this email address. This will 
contain a link to the full publication with any documents and an opportunity to reply. 

 
Student Forms such as the Data Collection sheet can be downloaded from SchoolPost and returned to   
schooloffice@purcell-school.org  

 

Academic/Instrumental reporting is also communicated via School Post. 

 

The Weekly Highlights and Diary are normally published on the school website on Friday afternoon of each week 
during term time, and will include items of school news, administrative matters and a list of some forthcoming 

calendar can be found on the school website, along with term dates and exeats. 
 
Emergency announcements 
In the case of any emergency, including when the school is closed as the result of an emergency, information to 

www.purcell-
school.org. This will always be the primary source of such information. 
 
Initial Contact  

Tutor (academic 

matters), Head of Department (musical matters) or Houseparent (pastoral matters). We will contact you if we 

All staff can be contacted by email: e mail addresses for current members of staff are listed on the School website.  
A list of email addresses and telephone numbers for staff is sent to all parents at the beginning of each academic 

year. 
 

difficult for us to investigate properly an incident or problem which has happened some time ago. Details of the 

ure can be found at the end of this handbook.  

 

mailto:info@purcell-school.org
http://www.purcell-school.org/
mailto:studentabsence@purcell-school.org
mailto:schooloffice@purcell-school.org
https://www.purcell-school.org/school-life/term-dates/
https://www.purcell-school.org/school-life/term-dates/
http://www.purcell-school.org/
http://www.purcell-school.org/
https://www.purcell-school.org/about-us/staff-list/


 

Page | 9 

 
The Purcell School, Aldenham Road, Bushey, Hertfordshire, WD23 2TS 01923 331100        info@purcell-school.org        www.purcell-school.org 

The Purcell School Parents - 2020 
 

Disciplinary matters  
We will not automatically contact you if your son or daughter is in trouble for something minor. However, we will 

always endeavour to contact you if there is something which we feel you need to know. We ask parents to support 

Behaviour & Sanctions Policy (which can be found on our website). This includes agreeing that students 
may occasionally have to serve a detention after school or on a Saturday, and to taking your son or daughter home 

during term if suspended. 

 

A6: COURT ORDERS 

 
If a student is subject to any Court Order it is essential that the school is informed.  This information is confidential 

 

 
Parents need to be aware that the school has obligations in respect of parental responsibility.  For further 
information, please contact the school. 
 

A7: DATA PROTECTION 
 

Please refer to the School website for details of the Data Protection Policy and specific Privacy Statements for 
students and parents. 

 

A8: TRANSPORT 

 
The School uses a taxi firm fully licensed and vetted by Hertsmere Borough Council, the local authority. 

 
Taxi fees for travel home, or external music-lessons, can be placed on the school account and recharged to 
parents on school bills or paid for in cash. Please note that where taxi costs are charged to the School account, 

the taxi company charges an administration fee. 

 

A9: STUDENTS 

 
All students whose parents are not permanently residing in the UK, are required to have a Guardian in the UK. 
Please see the Guide for Parents & Guardians of Overseas Students for further details. 
 

All administrative queries relating to visas for overseas students should be referred to Mrs Caroline Fletcher 

c.fletcher@purcell-school.org  
 

A10: PROPERTY 
 
Student Lockers 

We ask our students not to leave their belongings in the school corridors.  We are obliged follow an appropriate 
health and safety protocol to keep the corridors clear, as it may not always be possible to reclaim items in time for 
academic and instrumental lessons/commitments.  Therefore, we would appreciate your support in ensuring your 
son/daughter uses their locker to store all personal items and instruments that are used during the school day. 

For larger instruments, a separate arrangement can be made either, with their Head of Department (HOD) or a 

houseparent.  
 

The school has organised large and more secure lockers to accommodate growing demand for student storage. 
This will significantly reduce any potential risks associated with storing instrumental equipment and other 

mailto:info@purcell-school.org
http://www.purcell-school.org/
https://drive.google.com/file/d/1KwzlGodv3LV4kU43xpb3A9REM2ZWTPde/view
https://www.purcell-school.org/about-us/policies/
https://drive.google.com/file/d/1qggHJUjNr20dIbQP7JK65ry-T3GTtu9x/view
https://drive.google.com/file/d/16pqJVEGASk6Cc9vbFFf1VBxA2xMu9TTx/view?safe=vss
https://drive.google.com/file/d/1hhcpIhh0Y1x2apVRof50vQ6E0YPFCtQ_/view
https://drive.google.com/file/d/1VR23L7AsvC78okZOBZzWDgtFXOUbbmVk/view
mailto:c.fletcher@purcell-school.org
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valuable day-to-day items in unsafe places, although students should not bring large sums of money or other 
endent 

termly (£10 per term and £5 when booking a locker). The keys will be sent directly to the parent/guardian. For 
those living abroad, locker keys can be collected from the School Office at the start of the term. Boarders have a 

small safe in their bedrooms. 

 
Lost property is normally handed in to the School Office, although boarders should also check with their House 
office.  At the end of term, any property not reclaimed will be disposed of.   
 

Students are responsible for looking after school books and sheet music issued to them. Damage and loss will be 

charged to parents, as will damage to school property (e.g. broken windows). 

A11: PUBLICITY 
 
As part of our marketing strategy, we regularly take photographs and made audio and video recordings of 
concerts, which may subsequently be used in the school prospectus, social media, in press releases or on our 

website. If you do not wish us to use photographs, audio or video of your son or daughter in this way, please 
inform the School using schooloffice@purcell-school.org  
 

A12: SMOKING 
 

Please note that The Purcell School and its complete campus is a non-smoking environment. Parents are asked to 

respect this at all times, including outside buildings and anywhere on the school grounds. Please note that our 

 
 

A13: FINANCIAL INFORMATION 
 

Personal Expenses / Pocket Money 
All students, both day and boarding, should have adequate funds with them each day to provide them with the 
means to meet any likely expenses (telephone calls, snacks, etc). Boarding students should be provided with 

access to funds, which can be controlled by personal arrangement with Houseparents or a bank. The School 

regrets that it cannot provide loans to students. 
 

Students Receiving External Instrumental Lessons 
As a rule, external lessons are discouraged.  Our full policy on external music lessons is on the website; the first 
paragraph is printed below. 

 

The Purcell School provides world-class specialist tuition in music to students through the employment of an 
exceptionally well-qualified and experienced staff. The School also supports a number of students to access the 
provision offered at junior conservatoire departments on Saturdays.  Every year a small number of students wish 
to receive instrumental tuition from a specific teacher who is neither employed by the school nor a conservatoire 

junior department. Each request must be assessed on its own merits and the school must satisfy itself that it is in 

the best interest of the student to study with the proposed teacher.  In such cases, the school must then satisfy 

itself that adequate measures are in place to protect the safety and wellbeing of the student.  
 
For students whose place includes an instrumental allowance, the cost of external lessons (as approved by the 

Music Department), including consultation lessons, may be set against the allowance.  Invoices should be 
submitted to the Finance Office. 
  

hourly rate can be set against the allowance in respect of the individual instrumental lessons received at the 

mailto:info@purcell-school.org
http://www.purcell-school.org/
mailto:schooloffice@purcell-school.org
https://www.purcell-school.org/about-us/policies/
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college.  The arrangement must be discussed with and approved by the appropriate HoD in writing before the 
junior college course commences.  Invoices should be submitted to the School Finance Office on a termly basis.  

 

External teachers should submit their invoices for lesson fees to parents in the first instance, who should forward a 
copy to the appropriate HoD to be approved.  The School will then reimburse parents up to the amount available 

in the instrumental allowance, after taking into account any lessons being received within School.   

 
Any queries should be directed to Mrs Sue Pickard in the Finance office.  
 
MDS Students - additional assistance 
Where parents of MDS-funded students have been previously notified that they qualify for assistance with travel 

expenses and uniform expenses, parents should submit receipts to the Finance Office for reimbursement.   
 

SECTION B: PASTORAL INFORMATION 

B1: PASTORAL STRUCTURE 
 

 

 
  

  

 

 

 

 

 

matters of concern. 

 

B2: CHILD PROTECTION 
 

 
 

 

 
 

 
 

  
  

mailto:info@purcell-school.org
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B3: ANTI-BULLYING POLICY 
 

 

 

 
 

B4: ASSEMBLIES 
 

 
 

B5: BOARDING PRINCIPLES AND PRACTICE 

 
 

 
 

 

 Develop the whole person, a desire for truth and a respect for others; 

 Produce an open and trusting ethos in which each student feels able to approach any other member of 

the community (staff or student), confident in the knowledge that he or she will be treated and respected 
as an individual; 

 Create an atmosphere of tolerance, openness and trust in which teasing, harassment and bullying would 
find great difficulty in developing; 

 Provide the conditions for students to develop their intellectual talents through well-structured study 

time, access to staff and other students, participation in activities and in an atmosphere which values 
effort; 

 Provide a range of activities, hobbies and opportunities that will assist in the personal, social and cultural 

development of each student; 

 Safeguard and promote the welfare of each student, by providing an environment that is, as far as 
possible, free from physical hazards and dangers of any sort; 

 Provide accommodation that is comfortable and suited to the needs of students and which provides 

adequate levels of privacy; 

  

 o work as part of a team; 

 Encourage students to contribute to the needs and welfare of others in the house and school, as well as 

those in the wider community; 

 Provide suitable conditions for students to feel able to turn to members of staff to share the good things 
in their lives, as well as seeking advice, counselling and support during times of difficulty. 

 
 
 

mailto:info@purcell-school.org
http://www.purcell-school.org/
mailto:a.wroblewski@purcell-school.org
http://www.purcell-school.org/school-life/child-protection
https://drive.google.com/file/d/1Rns71drsrsRmpZJfOhNSTdumeMwrv9QN/view?usp=sharing
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Accommodation 
There are four boarding houses. The youngest students live in Avison House and are looked after by Houseparents 

with whom they live more of less as a family. Senior students are accommodated in one of the three senior 

 
 

Care 

Each House is run by a resident Houseparent along with Resident Graduate Assistants. Gardner/Graham and 
Avison each have a resident Assistant Houseparent. Each House also has a team of tutors who are normally on 
duty for 4 hours between 5 p.m. and 9 p.m. Monday to Thursday. 
 

The Houseparent is the person responsible for the overall welfare of the student while boarding at School. A 

successful boarding education relies on open channels of communication between student, Houseparents and 
parents (or guardians). We will always aim to keep parents informed about any important matters affecting their 
child, and we ask that parents likewise keep us informed. 

 

B6: MEDICAL INFORMATION 
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B7: CATERING 
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SECTION C: ACADEMIC INFORMATION 

C1: CURRICULUM 

 

 

 

 
 

 

 
 

 
 

 

 

C2: HOMEWORK 
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C3: SEX EDUCATION 
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C4: LEARNING SUPPORT 
 

 

 

 

 

 
 

 

 
 

 

C5: ASSESSMENT AND REPORTING 
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C6: POST-EXAMS SERVICES AND APPEALS PROCEDURES IN PUBLIC EXAMINATIONS 
 

 

 

SECTION D: MUSIC INFORMATION 

D1: INDIVIDUAL INSTRUMENTAL LESSONS 
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D2: CHOICE OF SPECIALIST MUSIC TEACHER 
 

 
 

D3: CHANGES OF INSTRUMENT OR SPECIALIST MUSIC TEACHER 
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D4: SHEET MUSIC AND EXTRAS 
 

 

 
 

 

 

 
 

 

 
 

D5: ENSEMBLES 
 

 
 

 
 

 

 

 

 

 

 
 

D6: CONCERTS PROCEDURE 
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D7: COMPETITIONS AND CONCERTS WITH OTHER ORGANISATIONS 
 

 

 
 

 

 

 
 

 
 

 

 
 

 

 

 

D8: ASSESSMENT PROCEDURE 
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D9: STORING INSTRUMENTS 
 

 
 

D10: SUPERVISED PRACTICE AND NOTEBOOKS 

 

 

 

 

 
 

D11: SATURDAY PROGRAMME 
 

 

 

D12: ABRSM / EXTERNAL EXAMINATIONS 
 

 

 

D13: BIOGRAPHIES 
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D14: INSTRUMENTAL INSURANCE AND LOANS 
 

 

 

D15: STUDENTS RECEIVING EXTERNAL INSTRUMENTAL LESSONS 

 

 

 

 

 
 

 
 

SECTION E: BEHAVIOURS 

E1: INTRODUCTION 

 

 

 

 
 

Anti-Bullying Policy, Behaviour and Sanctions Policy (which explains 

rewards and sanctions used at the school), Drugs and Alcohol Policy & the ICT Acceptable Use Policy. 

 

E2: PRINCIPLES AND EXPECTATIONS 
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https://drive.google.com/file/d/1KtOgeykmvMrkoXYU9lqH-sSIIf-OGWqF/view?usp=sharing
https://drive.google.com/file/d/0B_ElLWYwxGkyVDJSQmI5S2p0MTA/view?usp=sharing
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E3: REWARDS AND SANCTIONS 
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E4: DRUGS AND ALCOHOL 
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E5: ICT: ACCEPTABLE USE POLICY 
 

 
 

 
 

 

 

 

 

 

 

SECTION F: OTHER MATTERS 

F1: SCHOOL TRIPS 

 

 

 

 
 

F2: COMPLAINTS PROCEDURE FOR PARENTS AND GUARDIANS 
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SUBJECT OF COMPLAINT PERSON TO CONTACT 

General academic or pastoral matters Tutor 

Other academic matters, including the 

curriculum and special educational needs 

Deputy Principal or 
Head of Sixth Form 

Specialist music teaching or the music 

curriculum 

Director of Music or 
Appropriate Head of Department 

Pastoral care, including boarding Houseparents or 
Head of Boarding or 

Head of Pastoral and Safeguarding 

Financial matters Bursar 
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F3: WHISTLE BLOWING POLICY 
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F4: FUNDRAISING AND SPONSORSHIP 
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APPENDICIES 

APPENDIX 1: SCHOOL RULES 
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Monday 12.40 - 1.40pm 4.00 - 7.30pm  

Tuesday 12.40 - 1.40pm 4.00 - 7.30pm  

Wednesday 12.40 - 1.40pm 4.00 - 7.30pm  

Thursday 12.40 - 1.40pm 4.00 - 7.30pm  

Friday 12.40 - 1.40pm 4.00 - 7.30pm 8.15 - 10.50pm 

Saturday 12.00 - 10.50pm   

Sunday 12.00 - 8.00pm   
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  IN HOUSE LIGHTS OUT   

Years 5 & 6 7.30pm 8.30pm   

Years 7 & 8 7.30pm 9.30pm   

Year 9 9.00pm 9.30pm   

Year 10 9.30pm 10.00pm   

Year 11 10.00pm 10.30pm   

Year 12 10.30pm 11.00pm   

Year 13 10.30pm Own room by 11.00pm Houses quiet at 11.00pm 
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APPENDIX 2: DRESS CODE 
 

 

 

 

 

  

  

 

 
 

 

 

 

 

 
 

 
 

 

 
 

 

 
 

 

 

 
 

 
 

 
 

APPENDIX 3: INDEX OF POLICIES 

 
 

A1 Curriculum H1 Health & Safety P3 Self Harm Policy 

A2 Assessment & Reporting H2 Educational Visits P4 Behaviour & Sanctions 

A3 Homework M2 Complaints Policy P5 Boarding  Principles and Practice 

A4 Learning Support M4 Admissions P6 School Rules 

A5 Sex Education M5 External Music Lessons P7  Student Car Policy 

G1 Equality P1 Child Protection P8 Drugs & Alcohol 

G2 Data Protection & Privacy Statements P2 Anti-Bullying Policy  

mailto:info@purcell-school.org
http://www.purcell-school.org/
https://www.purcell-school.org/about-us/policies/


 

Page | 41 

 
The Purcell School, Aldenham Road, Bushey, Hertfordshire, WD23 2TS 01923 331100        info@purcell-school.org        www.purcell-school.org 

The Purcell School Parents - 2020 
 

APPENDIX 4: TERM DATES 2019 - 2020 
 

  

 

 

 

 
 

AUTUMN TERM 2019 

Monday 2nd September 2019 Staff INSET Day 

Tuesday 3rd September 2019 Staff INSET Day 
New boarding students arrive at 14:30  

New days students arrive at 15:15 
Other boarders return from 16:00  18:00 

available on this evening 

Wednesday 4th September 2019 Term begins at 08:40 

Friday 27th, Saturday 28th, Sunday 29th September 2019 Three-day Exeat Weekend 

(Friday 27th September 2019: Staff INSET Day) 
Saturday 19th October to Sunday 3rd November 2019 Half Tern Holiday 

Saturday 23rd, Sunday 24th November 2019 Two-day Exeat Weekend 

Friday 13th December 2019 Term ends at 13:00 (school locked at 15:00) 

 

SPRING TERM 2020 

Monday 6th January 2020 Staff INSET Day 

Boarders return from 18:00  21:00 

Tuesday 7th January 2020 Term begins at 08:40 

Saturday 25th, Sunday 26th January 2020 Two-day Exeat Weekend 

Saturday 15th to Sunday 23rd February 2020 Half Tern Holiday 

Saturday 14th, Sunday 15th March 2020 Two-day Exeat Weekend 

Friday 27th March 2020 Term ends at 13:00 (school locked at 15:00) 

 

SUMMER TERM 2020 

Monday 20th April 2020 Staff INSET Day 
Boarders return from 18:00  21:00 

Tuesday 21st April 2020 Term begins at 08:40 

Friday 8th, Saturday 9th, Sunday 10th March 2020 Three-day Exeat Weekend (including Bank Holiday) 

Saturday 23rd May to Sunday 31st May 2020 Half Tern Holiday 

Saturday 20th, Sunday 21st June 2020 Two-day Exeat Weekend 

Friday 3rd July 2020 Term ends at 13:00 (school locked at 15:00) 
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