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Absence Request Form

If a student needs to be absent from school for a medical or dental appointment, the parent/guardian must submit this form to the student’s houseparent as soon as the appointment is known.

If a student wishes to be absent from school for any musical activity, a parent/guardian must submit this form to the Director of Music p.hoskins@purcell-school.org at least two weeks before the event.
If a student wishes to be absent from school for any other reason, a parent/guardian must submit this form to the Deputy Principal c.rayfield@purcell-school.org at least two weeks before the event.
All emails should please be copied to the timetabler f.duce@purcell-school.org
Each request will be considered on its merits, case by case. Permission will only be given after consideration of the likely impact on the student, and the relative importance of the external event and the internal activities that will be missed.

Requests made less than two weeks in advance may be declined. Where they are allowed, any clashing instrumental lessons and classes will be forfeited.

Student Name and Year Group:
Tutor:
1st study:
Date form submitted:

Date of requested absence:
Date & time leaving school:
Date & time returning to school:
Brief description of external event:

Parent signature or initial

School  use:

Date form received:

Timetable clashes:

Days absent previously this year:

Reasons for declining permission, if any:

Permission given: CR or PH signature
Information to: Tutor   Houseparent   Music Office   School Office
Reply to parent/guardian
